de Souzo

INSTITUTE

Virtual Library

Selected eBooks and journals
with our courses



de Souzo

INSTITUTE

TABLE OF CONTENTS

ABOUT VIRTUAL LIBRARY

ABOUT THIS DOCUMENT

CoNTACT Us

ACCESS PoLicy

LOGGING INTO VIRTUAL LIBRARY

YOUR VIRTUAL LIBRARY HOME SCREEN

ACCESSING RESOURCES

USING THE SEARCH FEATURE

BROWSING RESOURCES ALPHABETICALLY

A O L1 L1 WNNN NN

ADVANCED SEARCHING




de Souzo

INSTITUTE

ABOUT VIRTUAL LIBRARY

The Virtual Library gives access to selected journal articles and eBooks to participants while enrolled
and actively engaged in a course. Virtual Library access is subject to the Access Policy stated below.

ABOUT THIS DOCUMENT

The following is a short tutorial that will help you discover key features of Virtual Library.

CONTACT Us

If you encounter any difficulties while completing any of the steps in this tutorial please contact us at
support@desouzainstitute.com.

ACCESS PoLicy

Due to a limited number of seats, library access is only provided to students who are actively engaged in
a course. The access policy is as follows:

1) You must be enrolled in an active course which requires resources from the virtual library or be a
facilitator/teacher for a course.

2) You must have accessed the eLearning Centre within the last 14 days. Your access to the library is
discontinued after 14 days of inactivity. The access is automatically reinstated as soon as you
become active in the eLearning Centre and are enrolled in an active course which requires resources
from the virtual library.

Copyright and Disclaimer: Unless "Free Access" is indicated, all electronic journal titles have been
licensed for use by members of the de Souza community only. Copies of journal articles are to be used
solely for the purpose of research or private study. Any use of these copies for a purpose other than
research or private study may require the authorization of the copyright owner of the work in question.

***Note: Do not share your password with anyone for any reason. If you share your password with
another person and that person breaches copyright you will be held liable.


mailto:support@desouzainstitute.com
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LOGGING INTO VIRTUAL LIBRARY

1) You can access Virtual Library directly at https:/library.desouzainstitute.com.

2) You can also access Virtual Library by going to www.desouzainstitute.com.
a. Click LOGIN (button, top right)
b. Then click on Virtual Library (third button on the right)
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3) Enter your username (email address) and password then click Log In.
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4) You are now logged into Virtual Library.
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YOUR VIRTUAL LIBRARY HOME SCREEN

After you have logged into Virtual Library you will have access to over 2700 eJournals, 190 eBooks and
9 online databases. You can search through all these resources using the search functions on the main
page. If you are unsure how to execute a search be sure to consult the resources in the Help section that
are available in the Library Menu on the left side of the page.
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ACCESSING RESOURCES
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There are two main ways to access resources in the virtual library the first is using the search function
which searches for keywords in the titles of the resources in the library and the second is by browsing the

alphabetical list of titles.

USING THE SEARCH FEATURE

1. First you must decide if you wish to search the entire virtual library collection or one of the three main
categories of the library eJournals, eBooks, or Databases. In the menu on the left of the screen click
either All Collections to search everything or click one of the categories, eJournals, eBooks or

Databases.

Click Add Another Row to refine or expand your search.

In the space provided type a keyword that you wish to search for and click Search. The system will
search the titles of the library resources for your keyword and will display the matching results below.

To expand your search type another keyword in the space beside the word ‘OR’ and click Search.

The results that are returned will contain either of the keywords typed.

To refine your search click the down arrow beside the word ‘OR’ and click the word ‘AND’. Type

another keyword in the box beside the word ‘AND’ and click Search. The results returned will now

contain both of the keywords typed.
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BROWSING RESOURCES ALPHABETICALLY

1. Again you must decide if you wish to view the entire virtual library collection or one of the three
main categories of the library eJournals, eBooks, or Databases. In the menu on the left of the
screen click either All Collections to view everything or click one of the categories, eJournals,
eBooks or Databases.

2. The list that appears will be an alphabetical list of all titles in that category. You can quickly skip
through this exhaustive list by clicking the letters of the alphabet that are above the list.
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ADVANCED SEARCHING

You can use the databases listed to conduct more advanced searches. Each database has its own
process for searching for information. You can find further information on how to use the different
databases by clicking Help in the Library Menu on the left side of the page or by using any tutorials that
are provided on the main page of the database.



